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Guide to In-Class Demonstrations: Power Point (I) 

v Understanding the six different views   pp. 653-6 

v Entering text into placeholders   pp. 670-2 

v Re-positioning placeholders    pp. 673 

v Formatting text (font size, style & color)  pp. 694-6 

v Text alignment      pp. 698-9 

v Line spacing       pp. 700-1 

v Design templates      pp. 704-5 

v Clip art        pp. 720-2 

v Word Art       pp. 685-6 

v Animation       pp. 732-7 

v Animation Effects toolbar     p. 663 

v Hyperlinks       pp. 747-9 

v Slide and title masters     pp. 709-12 

v Comments       pp. 682-3 

v Notes        pp. 752-3 

v Printing handouts and notes pages   pp. 772-3 

 

 


